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1. Mission Statement
At RPT schools, every child is part of RPT’s safe, respectful and vibrant community, in which they are
effectively supported to learn, develop and build positive relationships with others.
RPT provide every child with diverse opportunities and high quality teaching and learning, with a focus on
effective communication and independence offering every child the opportunity to excel.
2. Aims of policy
Brent Specialist Academy Schools aim to ensure that:
 Appropriate action is taken in a timely manner to safeguard and promote children’s welfare
 All staff are aware of their statutory responsibilities with respect to safeguarding
 Staff are properly trained in recognising and reporting safeguarding issues
 Staff maintain an attitude of ‘it could happen here’ where safeguarding is concerned.
3. Legislation and statutory guidance
This policy is based on the Department for Education’s statutory guidance, Keeping Children Safe in
Education September 2021 and Working Together to Safeguard Children, and the Governance Handbook.
We comply with this guidance and the procedures set out by Brent Multi-Agency Safeguarding Children
Arrangements.
This policy is also based on the following legislation:
 Section 175 of the Education Act 2002, which places a duty on schools and local authorities to
safeguard and promote the welfare of pupils
 The School Staffing (England) Regulations 2009, which set out what must be recorded on the single
central record and the requirement for at least one person on a school interview/appointment panel
to be trained in safer recruitment techniques
 Part 3 of the schedule to the Education (Independent School Standards) Regulations 2014, which
places a duty on academies and independent schools to safeguard and promote the welfare of
pupils at the school
 The Children Act 1989 (and 2004 amendment), which provides a framework for the care and
protection of children
 Section 5B(11) of the Female Genital Mutilation Act 2003, as inserted by section 74 of the Serious
Crime Act 2015, which places a statutory duty on teachers to report to the police where they discover
that female genital mutilation (FGM) appears to have been carried out on a girl under 18
 Statutory guidance on FGM, which sets out responsibilities with regards to safeguarding and
supporting girls affected by FGM
 The Rehabilitation of Offenders Act 1974, which outlines when people with criminal convictions can
work with children
 Schedule 4 of the Safeguarding Vulnerable Groups Act 2006, which defines what ‘regulated activity’
is in relation to children
 Statutory guidance on the Prevent duty, which explains schools’ duties under the Counter-Terrorism
and Security Act 2015 with respect to protecting people from the risk of radicalisation and extremism
 The Childcare (Disqualification) Regulations 2009 and Childcare Act 2006, which set out who is
disqualified from working with children
 This policy also meets requirements relating to safeguarding and welfare in the statutory framework
for the Early Years Foundation Stage.
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Guidance for full opening: Schools
Sexual Violence and sexual harassment between children in schools and colleges July 2020
This policy also complies with our funding agreement and articles of association.

4. Definitions
Safeguarding the welfare of children means:
 Protecting children from maltreatment and promoting the child’s welfare
 Preventing impairment of children’s mental and physical health or development
 Ensuring that children grow up in circumstances consistent with the provision of safe and effective
care
 Taking action to enable all children to have the best outcomes

Child protection is part of this definition and refers to activities undertaken to prevent children suffering, or
being likely to suffer, significant harm.
Abuse is a form of maltreatment of a child, and may involve inflicting harm or failing to act to prevent harm.
Appendix 2 explains the different types of abuse.
Neglect is a form of abuse and is the persistent failure to meet a child’s basic physical and/or psychological
needs, likely to result in the serious impairment of the child’s health or development. Appendix 1 defines
neglect in more detail.
Children refers to everyone under the age of 18.
5. Equality Statement
Some children have an increased risk of abuse, and additional barriers can exist for some children with
respect to recognising or disclosing it. We are committed to anti-discriminatory practice and recognise
children’s diverse circumstances. We ensure that all children have the same protection, regardless of any
barriers they may face.
All pupils attending RPT schools have Special Educational Needs and Disabilities. As well as the focus
upon supporting pupils with SEND we also give special consideration to children who:









Have special educational needs, disabilities or certain health conditions
Are young carers
May experience discrimination due to their race, ethnicity, religion, gender identification or sexuality
Have English as an additional language
Are known to be living in difficult situations – for example, temporary accommodation or where there
are issues such as substance abuse or domestic violence
Are at risk of FGM, sexual exploitation, forced marriage, or radicalisation
Are asylum seekers
Have a parent in prison
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6. Roles and responsibilities
Safeguarding and child protection is everyone’s responsibility. This policy applies to all staff (including
supply staff), volunteers and governors in the school and is consistent with the procedures of Brent MultiAgency Safeguarding Children Partners. Our policy and procedures also apply to off-site activities.
All staff
All staff will read and understand part 1 and Annex A of the Department for Education’s statutory
safeguarding guidance, Keeping Children Safe in Education, and review this guidance at least annually.
All staff will be aware of:
















Our systems which support safeguarding, our policies, the role of the designated safeguarding lead
(DSL), and the safeguarding response to children who go missing from education
How to use School Pod to record any concerns they have about the safeguarding or child protection
needs of a child.
The early help process (sometimes known as the common assessment framework) and their role in
it, including identifying emerging problems, liaising with the DSL, and sharing information with other
professionals to support early identification and assessment
The process for making referrals to local authority children’s social care and for statutory
assessments that may follow a referral, including the role they might be expected to play
What to do if they identify a safeguarding issue or a child tells them they are being abused or
neglected, including specific issues such as FGM, and how to maintain an appropriate level of
confidentiality while liaising with relevant professionals
The indicators which may signal that a child is at risk from, or are involved with serious violent crime.
These may include absence from school, a change in friendships or relationships with older
individuals or groups, a significant decline in performance, signs of self-harm or a significant change
in wellbeing, or signs of assault or unexplained injuries. Unexplained gifts or new possessions could
also indicate that children have been approached by, or are involved with, individuals associated with
criminal networks or gangs.
The signs of different types of abuse and neglect, as well as specific safeguarding issues, such as
children’s mental health, criminal exploitation, child sexual exploitation (CSE), FGM and
radicalisation (Appendix 2)
All staff should be aware that safeguarding incidents and/or behaviours can be associated with
factors outside the school and/or can occur between children outside of these environments. All staff,
but especially the designated safeguarding lead (and deputies) should consider whether children are
at risk of abuse or exploitation in situations outside their families. Extra-familial harms take a variety
of different forms and children can be vulnerable to multiple harms including (but not limited to)
sexual exploitation, criminal exploitation, and serious youth violence.
All staff recognise the particular vulnerabilities of children who have a social worker whether this is to
receive support through a short breaks plan, a CIN plan or a CP Plan.
Staff should be mindful that early information sharing is vital for the effective identification,
assessment, and allocation of appropriate service provision, whether this is when problems first
emerge, or where a child is already known to social care.

Section 13 and appendix 4 of this policy outline in more detail how staff are supported to fulfil these duties.
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The designated safeguarding lead (DSL)
Our Lead DSLs are Kate Campbell/ Louise Kimber (Headteachers – The Avenue), Angela Boast (Deputy
Head – Manor School), Mala Neves (Early Years Lead – Manor School). Lead DSLs are supported by a
wider team of DSL qualified staff. DSLs take lead responsibility for child protection and wider safeguarding.
During term time, the DSL will be available during school hours for staff to discuss any safeguarding
concerns.


Out of school hours the DSLs can be contacted via email:
- Kate Campbell (The Avenue School) – kate.campbell@manor.brent.sch.uk
- Louise Kimber (The Avenue School) – louise.kimber@manor.brent.sch.uk
- Angela Boast (Manor School) – angela.boast@manor.brent.sch.uk
- Mala Neves (Manor School) – mala.neves@manor.brent.sch.uk
- Louise Kimber (The Rise Partnership Trust) – louise.kimber@manor.brent.sch.uk

If the DSLs and Louise Kimber are not available, further staff have undertaken Level 3 training to enable
them to act in the role of DSL. These include Steve Thompson, Joanne Bircham, Jane Gyaki, Suzanne
Balcombe and Al Miller – Manor School and Emily Williams and Jessica Goff – The Avenue School.
The DSL will be given the time, funding, training, resources and support to:





Provide advice and support to other staff on child welfare and child protection matters
Take part in strategy discussions and inter-agency meetings and/or support other staff to do so
Contribute to the assessment of children
Refer cases, as appropriate, to the relevant body (local authority children’s social care, Channel
programme, Disclosure and Barring Service, and/or police), and support staff who make such
referrals directly

The DSLs will also keep the Director for Partnerships and Safeguarding informed of any issues, and liaise
with local authority case managers and designated officers for child protection concerns as appropriate.
The designated safeguarding leads should liaise with the three safeguarding partners and work with other
agencies in line with Working Together to Safeguard Children. NPCC- When to call the police should help
designated safeguarding leads understand when they should consider calling the police and what to expect
when they do.









The DSL must be aware of the curriculum content for Relationships and Health Education and must
know the timetabling for delivery.
There must be clear communication between the safeguarding lead and teachers to raise an
awareness of the potential impact of this curriculum for some pupils
Sharing information which leads to additional support or teacher awareness for pupils with a ”
particular protected characteristic. (which means that they are at greater risk)“
DSLs should work closely with senior mental health leads.
Training should provide designated safeguarding leads with a good understanding of their own role,
and the processes, procedures and responsibilities of other agencies, particularly children’s social
care.
DSLs should help promote educational outcomes by working closely with their teachers and sharing
information about their welfare, safeguarding and child protection concerns.
The DSL must ensure the transfer of child protection files whenever pupils change setting.
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The full responsibilities of the DSL are set out in their job description.
The Board of Trustees
The trustees and governing boards will have strategic leadership responsibility for their schools
safeguarding arrangements. Trustees will approve this policy at each review, and hold the Director for
Partnerships and Safeguarding and the CEO to account for its implementation.
The board of trustees will appoint a senior board level lead to monitor the effectiveness of this policy in
conjunction with the board of trustees. This is always a different person from the DSL.
The chair of trustees (Christine Jackson) will act as the ‘case manager’ in the event that an allegation of
abuse is made against the CEO, where appropriate (see appendix 3).
Trustee with responsibility for safeguarding:
Lendon Lumsden – can be contacted by telephoning the school office on 0208 968 3160
Chair of Trustees
Christine Jackson – can be contacted by telephoning the school office on 0208 968 3160
The Director for Partnerships and Safeguarding
The Director for Partnerships and Safeguarding is responsible for the implementation of this policy,
including:






Ensuring that staff (including temporary staff) and volunteers are informed of this policy as part of
their induction and follow the policies and procedures agreed by Trustees and Governors
Ensuring that the DSLs have appropriate time, funding, training and resources, and that there is
always adequate cover if the DSLs are absent
Ensuring that all staff undertake appropriate safeguarding and child protection training and update
this regularly
Acting as the ‘case manager’ in the event of an allegation of abuse made against another member of
staff or volunteer, where appropriate (see appendix 3)
Ensuring the relevant staffing ratios (EYFS) are met, where applicable

7. Confidentiality







The DSL will disclose information about a pupil to the key member of staff on a need to know basis
only. This information will only be passed on to relevant members of staff if and when it is required.
All information sharing should be with the right people between and within agencies.
All staff must be aware that they have a professional responsibility to share information with other
agencies in order to safeguard and protect children.
All staff must be aware that they cannot and must not promise to keep a secret.
Staff must be aware that they do not need consent to share information if a child is suffering, or at
risk of, serious harm
Information must be shared in a timely way.
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Confidentiality is also addressed in this policy with respect to record-keeping in section 12, and
allegations of abuse against staff in appendix 3

8. Recognising abuse and taking action
Staff, volunteers and trustees must follow the procedures set out below in the event of a safeguarding
issue.
Checking the identity and suitability of visitors
All visitors will be required to verify their identity to the satisfaction of staff and to leave their belongings,
including their mobile phone(s), in a safe place during their visit.
If the visitor is unknown to the setting, we will check their credentials and reason for visiting before allowing
them to enter the setting. Visitors should be ready to produce identification.
Visitors are expected to sign the visitors’ book and wear a visitor’s badge.
All visitors will be provided with safeguarding information.
All visitors to our setting, including visiting speakers, will be accompanied by a member of staff at all times.
We will not invite into the school any speaker who is known to disseminate extremist views, and will carry
out appropriate checks to ensure that any individual or organisation using school facilities is not seeking to
disseminate extremist views or radicalise pupils or staff.
If a child is in immediate danger
Make a referral to children’s social care and/or the police immediately if a child is in immediate danger or
at risk of harm. Anyone can make a referral.
Tell the DSL (see section 6) as soon as possible if you make a referral directly.


Should a referral to social care be the necessary action the DSL will call 0208 937 4300 to speak to
Family Front Door. During this telephone call you may be advised to speak to another social worker
or you may be advised to make a referral using the Report Form for Professionals.

The Report Form for Professionals can be found: https://www.brent.gov.uk/firmstep/forms/childrens-socialcare-referral-form-for-professionals/
If a child makes a disclosure to you
If a child discloses a safeguarding issue to you, you should:





Listen to and believe them. Allow them time to talk freely and do not ask leading questions
Stay calm and do not show that you are shocked or upset
Tell the child they have done the right thing in telling you. Do not tell them they should have told you
sooner
Explain what will happen next and that you will have to pass this information on. Do not promise to
keep it a secret
7
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Write up your conversation or upload it to School Pod as soon as possible in the child’s own words.
Stick to the facts, and do not put your own judgement on it. This report should be signed and dated.
.Alternatively, if appropriate, make a referral to children’s social care and/or the police directly, and
tell the DSL as soon as possible that you have done so.
In relation to peer on peer abuse, all staff should be able to reassure victims that they are being
taken seriously and that they will be supported and kept safe. A victim should never be given the
impression that they are creating a problem by reporting abuse, sexual violence or sexual
harassment. Nor should a victim ever be made to feel ashamed for making a report.

If you discover that FGM has taken place or a pupil is at risk of FGM
The Department for Education’s Keeping Children Safe in Education explains that FGM comprises “all
procedures involving partial or total removal of the external female genitalia, or other injury to the female
genital organs”.
FGM is illegal in the UK and a form of child abuse with long-lasting, harmful consequences. It is also known
as ‘female genital cutting’, ‘circumcision’ or ‘initiation’.
Possible indicators that a pupil has already been subjected to FGM, and factors that suggest a pupil may
be at risk, are set out in appendix 4.
Any teacher who discovers that an act of FGM appears to have been carried out on a pupil under 18
must immediately report this to the police, personally. This is a statutory duty, and teachers will face
disciplinary sanctions for failing to meet it.
The duty above does not apply in cases where a pupil is at risk of FGM or FGM is suspected but is not
known to have been carried out. Staff should not examine pupils.
Any other member of staff who discovers that an act of FGM appears to have been carried out on a pupil
under 18 must speak to the DSL and follow our local safeguarding procedures.
Any member of staff who suspects a pupil is at risk of FGM must speak to the DSL and follow our local
safeguarding procedures.
If you have concerns about a child (as opposed to a child being in immediate danger)
Figure 1 illustrates the procedure to follow if you have concerns about a child’s welfare and the child is not
in immediate danger.
Where possible, speak to the DSL first to agree a course of action. Alternatively, make a referral to local
authority children’s social care directly (see ‘Referral’ below).
You can also contact the charity NSPCC on 0808 800 5000 if you need advice on the appropriate action.
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Early help
If early help is appropriate, the DSL will support you in liaising with other agencies and setting up an interagency assessment as appropriate.
The DSL will keep the case under constant review and the school will consider a referral to local authority
children’s social care if the situation does not seem to be improving. Timelines of interventions will be
monitored and reviewed.
Referral
If it is appropriate to refer the case to local authority children’s social care or the police, the DSL will make
the referral or support you to do so.
If you make a referral directly you must tell the DSL as soon as possible.
The local authority will make a decision about what course of action to take and will let the person who
made the referral know the outcome. The DSL or person who made the referral must follow up with the
local authority if this information is not made available, and ensure outcomes are properly recorded.
If the child’s situation does not seem to be improving after the referral, the DSL or person who made the
referral must contact the local authority and make sure the case is reconsidered to ensure the concerns
have been addressed and the child’s situation improves.
If you have concerns about extremism
If a child is not at immediate risk of harm, where possible, speak to the DSL first to agree a course of
action. Alternatively, make a referral to local authority children’s social care directly if appropriate (see
‘Referral’ above).
Where there is a concern, the DSL will consider the level of risk and decide which agency to make a
referral to. This could include Channel, the government’s programme for identifying and supporting
individuals at risk of being drawn into terrorism, or the local authority children’s social care team.
The Department for Education also has a dedicated telephone helpline, 020 7340 7264, that school staff
and trustees can call to raise concerns about extremism with respect to a pupil. You can also email
counter.extremism@education.gov.uk. Note that this is not for use in emergency situations.
In an emergency, call 999 or the confidential anti-terrorist hotline on 0800 789 321 if you:




Think someone is in immediate danger
Think someone may be planning to travel to join an extremist group
See or hear something that may be terrorist-related
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Figure 1: procedure if you have concerns about a child’s welfare (no immediate danger)

Concerns about a staff member or volunteer
If you have concerns about a member of staff or volunteer, speak to the Director for Partnerships and
Safeguarding, Louise Kimber. If you have concerns about the Director of Partnerships and Safeguarding,
speak to Jayne Jardine (CEO). If you have concerns about the CEO speak to The Chair of Trustees,
Christine Jackson.
You can also discuss any concerns about any volunteer with the DSL.
The Director for Partnerships and Safeguarding/CEO/Chair of trustees/ DSL will then follow the procedures
set out in appendix 3, if appropriate.
Where appropriate (in relation to EYFS), the school will inform Ofsted of the allegation and actions taken,
within the necessary timescale (see appendix 3 for more detail).
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Allegations of abuse made against other pupils
We recognise that children are capable of abusing their peers. Abuse will never be tolerated or passed off
as “banter” or “part of growing up”. At RPT we hold a zero tolerance approach to peer on peer abuse.
Incidents must be reported using School Pod and triaged by the behaviour and inclusion team for
intervention/ support.
Most cases of pupils hurting other pupils will be dealt with under our school’s behaviour policy, but this child
protection and safeguarding policy will apply to any allegations that raise safeguarding concerns. This
might include where the alleged behaviour:






Is serious, and potentially a criminal offence (this includes ‘Upskirting- involving taking a picture
under a person’s clothing without them knowing’).
Could put pupils in the school at risk
Is violent
Involves pupils being forced to use drugs or alcohol
Involves sexual exploitation or sexual abuse, such as indecent exposure, sexual assault, or sexually
inappropriate pictures or videos (including sexting, sharing nude or semi nude images/ video)

If a pupil makes an allegation of abuse against another pupil:






You must tell the DSL and record the allegation using School Pod, but do not investigate it
The DSL may contact the local authority children’s social care team and follow its advice, as well as
the police if the allegation involves a potential criminal offence
The DSL will put a risk assessment/ behaviour support plan into place for all children involved – both
the victim(s) and the child(ren) against whom the allegation has been made – with a named person
they can talk to if needed
The DSL will contact the children and adolescent mental health services (CAMHS), if appropriate

We will minimise the risk of peer-on-peer abuse by:








Challenging any form of derogatory or sexualised language or behaviour
Creating behaviour plans for pupils with challenging behaviours
Being vigilant to issues that particularly affect different genders – for example, sexualised or
aggressive touching or grabbing towards female pupils, and initiation or hazing type violence with
respect to boys
Ensuring our curriculum helps to educate pupils about appropriate behaviour and consent
Ensuring pupils know they can talk to staff about their problems.
Ensuring staff are trained to understand that a pupil harming a peer could be a sign that the child is
being abused themselves, and that this would fall under the scope of this policy.

9. Notifying Parents/ Carers
Where appropriate, we will discuss any concerns about a child with the child’s parents/ carers. The DSL will
normally do this in the event of a suspicion or disclosure.
Other staff will only talk to parents about any such concerns following consultation with the DSL.
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If we believe that notifying the parents would increase the risk to the child, we will discuss this with the local
authority children’s social care team before doing so.
In the case of allegations of abuse made against other children, we will normally notify the parents of all the
children involved.
10. Mobile phones and cameras
Staff are allowed to bring their personal phones to school for their own use, but will limit such use to noncontact time when pupils are not present. Staff members’ personal phones will remain in their bags or
cupboards during contact time with pupils.
Staff will not take pictures or recordings of pupils on their personal phones or cameras.
We will follow the General Data Protection Regulation and Data Protection Act 2018 when taking and
storing photos and recordings for use in the school.









Staff members should not access the internet for their own private use in work time. However, staff
members may access the internet during breaks and non-directed time. There is a reporting system
in school that must be used when inappropriate sites are inadvertently accessed. Please see Dean
for details.
All staff members must ensure they have read and understood the Internet and E-mail Acceptable
Use Policy for the internet and abide by its guidance. All staff must sign an Internet and E-mail
Acceptable Use form and sign to confirm that they have read the Guidance for staff on the use of
social media.
Telephone calls should be made in non-work time. All incoming messages, except emergencies,
will be given to staff members during non-contact time i.e. break, lunch etc.
All mobile phones should be switched off in working hours and should only be used at break times
in designated staff areas.
Staff members should not use the photocopiers/printers for private use.
Staff are not permitted to take photographs of children on their own personal devices. When
photographs are taken in school these must be stored using the New Network Structure/ media
files.

11. Complaints and concerns about school safeguarding practices
Complaints against staff
Complaints against staff that are likely to require a child protection investigation will be handled in
accordance with our procedures for dealing with allegations of abuse made against staff (see appendix 3).
Other complaints can be raised in accordance with our complaints policy.
Whistle-blowing
We recognise that children cannot be expected to raise concerns in an environment where the staff fail to
do so. All staff should be aware of their duty to raise concerns, where they exist, about the attitude or
actions of colleagues. These concerns should be brought to the attention of the Headteacher (Steven
Thompson – Manor School, Jacky Fitzgerald – The Avenue School or RPT Director for Safeguarding and
Partnerships, Louise Kimber.
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12. Record Keeping
We will hold records in line with our records retention schedule.
All safeguarding concerns, discussions, decisions made and the reasons for those decisions, must be
recorded in writing. If you are in any doubt about whether to record something, discuss it with the DSL.
Each child will have their own separate file. These records will be held securely and only available to those
who have a right or professional need to see them.



Appendix 2 sets out our policy on record-keeping specifically with respect to recruitment and preemployment checks
Appendix 4 sets out our policy on record-keeping with respect to allegations of abuse made against
staff

13. Training
All staff
All staff members will undertake safeguarding and child protection training at induction, including training on
whistle-blowing procedures, to ensure they understand the school’s safeguarding systems and their
responsibilities, and can identify signs of possible abuse or neglect. This training will be regularly updated
and will be in line with advice from our local safeguarding children board.
All staff will have training on the government’s anti-radicalisation strategy, Prevent, to enable them to
identify children at risk of being drawn into terrorism and to challenge extremist ideas.
Staff will also receive regular safeguarding and child protection updates (for example, through emails, ebulletins and staff meetings) as required, but at least annually.
Volunteers will receive all necessary training.
See Appendix 12 for Safeguarding Training offer to professionals.
The DSLs
The DSLs and will undertake child protection and safeguarding training at least every 2 years.
In addition, they will update their knowledge and skills at regular intervals and at least annually (for
example, through e-bulletins, meeting other DSLs, or taking time to read and digest safeguarding
developments).
Trustees
All Trustees will receive a Section 128 check prior to recruitment.
All trustees receive training about safeguarding, to make sure they have the knowledge and information
needed to perform their functions and understand their responsibilities.
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Recruitment – interview/appointment panels
At least one person on any interview/appointment panel for a post at the school will have undertaken safer
recruitment training. This will cover, as a minimum, the contents of the Department for Education’s statutory
guidance, Keeping Children Safe in Education, and be in line with local safeguarding procedures.
Therapy staff who have contact with pupils and families
Therapy staff who have contact with children and families will have supervisions which will provide them
with support, coaching and training, promote the interests of children and allow for confidential discussions
of sensitive issues.
Volunteers are very welcome at Manor School. Volunteers will meet with the Designated Safeguarding
Lead to ensure that they are familiar with the Volunteer Policy and Safeguarding Policy to ensure that they
fully understand the role they play in safeguarding our pupils. All volunteers must have a current DBS
certificate and are expected to supply this information along with identification and proof of address to our
office staff for ensuring their safety to work with children.
14. Physical intervention
We acknowledge that staff must only ever use physical intervention as a last resort and at all times this
should be the minimal force necessary to prevent injury to another person. We understand that physical
intervention of a nature that causes injury or distress to a child may very well be considered under child
protection or disciplinary procedures. The school follows Team Teach guidelines on the use of restraint. All
staff will receive basic 6 hour training in Team Teach interventions. Please see Physical Intervention and
Restraint Policy for further guidance.
15. Intimate Care
Intimate care is any care which involves carrying out an invasive procedure (such as cleaning up a pupil
after they have soiled themselves) to intimate personal areas. The school is committed to ensuring that all
staff responsible for intimate care of children will undertake their duties in a professional manner at all
times.
All pupils requiring support with Intimate Care needs such as toileting will be treated with dignity, in age
appropriate ways and by staff who are familiar to them. Please see the Intimate Care Policy for further
guidance.
16. PSHE, Relationships and Health Education Curriculum
At Manor School all pupils receive personal, social, health education. From September 2020 arrangements
for Relationships Education will be available. PSHE teaching includes:








learning to recognise and communicate feelings,
learning about issues related to health and exercise
learning to manage personal hygiene and prevent infection
learning to become more independent in performing self-help tasks
learning to manage risk and keep themselves safe
learning correct terminology for parts of the body
learning to have positive and appropriate relationships with others
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We believe that through explicit teaching of these skills our pupils will develop greater independence that
will lead to them being able to safeguard themselves to a greater degree. Please see PSHE Policy for
more information.
Relationships Education is statutory.
Parents have the right to request their child’s withdrawal from part or all of the Sex Education curriculum
only. This request is made to the Head Teacher – guidance is also in place for them.
Keeping Children Safe in Education guidance has clearly defined links to other statutory guidance and
advice for schools such as:







Keeping Children Safe in Education 2021
SEND 2014 and onwards
Preventing and tackling bullying
Sexual violence and sexual harassment
Behaviour and discrimination in school
Mental health and behaviour in schools to name a few.

17. Health and Safety
Our Health & Safety policy and our Educational Visits Policy are set out in separate documents. They
reflect the consideration we give to the protection of our children both within the school environment and
when undertaking school trips and visits away from the school environment.
Accidents and Welfare
If an accident occurs, treatment may be administered by a First Aider. Where support is needed the
Medical and Welfare Coordinator can be called to decide if medical attention is required. In cases when
children are medically attended to, a letter is sent home to the parents and a copy is kept on file. The
Medical and Welfare Coordinator is first aid trained as well as a number of other adults in various classes in
the school. Where a child requires medication regularly, a meeting is held with the Medical and Welfare
Coordinator and parent/carer and a plan is set out, outlining the frequency of the medication and dosage.
The parent also signs a letter to consent that the Medical and Welfare Coordinator can administer the
medication.
Site Safeguarding
The school safe guards the site in a variety of ways. All entrances to the school building are secure. Access
to the school site is via the main office and all visitors are expected to sign in and wear a visitor’s badge.
The fire alarm and the swimming pool alarm are tested on a weekly basis. Staff must report all health and
safety concerns to the Premises Manager. Full risk assessments have been completed in relation to one
way systems, use of offices and teaching spaces and cleanliness.
Fire Drills
Fire drills are carried out half termly, findings are reported to the governors and actions are written and
followed up by premises staff. Fire Wardens are trained on a 3 year cycle and staff receive Annual Fire
Safety Awareness Training.
18. Online Safety
RPT have an Online Safety Policy that has been approved and agreed by the Leadership Team and
governing bodies and Trust. The school has appointed a member of the executive leadership team (Dean
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Newby) as the online safety lead. Key responsibilities are developing, owning and promoting the online
safety vision and culture to all stakeholders in line with national and local best practice recommendations.
The breadth of issues in considerable but can be categorised into four areas of risk:


content (being exposed to illegal or harmful content),



contact, (being subjected to harmful online interaction with other users)



conduct (personal online behaviour that increases the likelihood of harm , for example consensual/
non-consensual sharing of nudes/ semi-nudes, pornography, explicit images, online bullying



commerce (risks such as online gambling, inappropriate advertising, phishing or scams.

All staff must ensure that any breaches of online-safety are reported to Dean Newby for appropriate action
to be taken.
19. Monitoring arrangements
This policy will be reviewed annually by Louise Kimber, Director for Partnerships and Safeguarding. At
every review, it will be approved by trustees.
20. Links to other policies

























Attendance Policy- September 2021
Anti-bullying Policy – September 2019
Behaviour Policy – September 2019
Bereavement Policy – September 2021
Code of Conduct – September 2021
Complaints Policy – September 2021
Safer Recruitment Policy – September 2021
Domestic Abuse Policy – September 2021
Drug Education Policy – September 2021
Dysphagia Policy – September 2019
Educational Visits Policy - September 2021
Epilepsy Policy – September 2019
E-Safety Policy - September 2019
Food and Healthy Eating Policy - September 2018
Health and Safety Policy- September 2019
Induction Policy- September 2019
Intimate Care Policy - September 2021
Invacuation Policy – September 2019
Managing Allegations against a member of staff- September 2021
Medical Policy - September 2019
Physical Intervention Policy - September 2019
Recruitment Policy- September 2019
Relationships Education Policy- To be implemented September 2020
Volunteer Policy – September 2021
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Appendix 1
Types of Abuse
Abuse, including neglect, and safeguarding issues are rarely standalone events that can be covered by one
definition or label. In most cases, multiple issues will overlap.
Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning,
suffocating or otherwise causing physical harm to a child. Physical harm may also be caused when a
parent or carer fabricates the symptoms of, or deliberately induces, illness in a child.
Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe and adverse
effects on the child’s emotional development. Some level of emotional abuse is involved in all types of
maltreatment of a child, although it may occur alone.
Emotional abuse may involve:







Conveying to a child that they are worthless or unloved, inadequate, or valued only insofar as they
meet the needs of another person
Not giving the child opportunities to express their views, deliberately silencing them or ‘making fun’ of
what they say or how they communicate
Age or developmentally inappropriate expectations being imposed on children. These may include
interactions that are beyond a child’s developmental capability, as well as overprotection and
limitation of exploration and learning, or preventing the child participating in normal social interaction.
This may include issues of parental alienation which refers to a situation in which a
resident parent (usually but not exclusively) turns their child against the non-resident parent,
intentionally or unintentionally, resulting in the child's supposed desire to reject all contact with
that parent.
Seeing or hearing the ill-treatment of another
Serious bullying (including cyberbullying), causing children frequently to feel frightened or in danger,
or the exploitation or corruption of children

Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, not
necessarily involving violence, whether or not the child is aware of what is happening. The activities may
involve:



Physical contact, including assault by penetration (for example rape or oral sex) or non-penetrative
acts such as masturbation, kissing, rubbing and touching outside of clothing
Non-contact activities, such as involving children in looking at, or in the production of, sexual images,
watching sexual activities, encouraging children to behave in sexually inappropriate ways, or
grooming a child in preparation for abuse (including via the internet)

Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of sexual abuse, as
can other children.
Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result
in the serious impairment of the child’s health or development. Neglect may occur during pregnancy as a
result of maternal substance abuse.
Once a child is born, neglect may involve a parent or carer failing to:



Provide adequate food, clothing and shelter (including exclusion from home or abandonment)
Protect a child from physical and emotional harm or danger
17
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Ensure adequate supervision (including the use of inadequate care-givers)
Ensure access to appropriate medical care or treatment

It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs.
Children may also be affected by Serious Crime
The indicators which may signal that a child is at risk from, or are involved with serious violent crime.
These may include absence from school, a change in friendships or relationships with older individuals or
groups, a significant decline in performance, signs of self-harm or a significant change in wellbeing, or
signs of assault or unexplained injuries. Unexplained gifts or new possessions could also indicate that
children have been approached by, or are involved with, individuals associated with criminal networks or
gangs.
RPT staff have identified further important information regarding the different types of abuse.
WHAT SIGNS MAY A CHILD EXHIBIT IF THEY ARE A VICTIM OF ABUSE?

PHYSICAL ABUSE
DEFINITION:
Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning,
suffocating, or otherwise causing physical harm to a child. Physical harm may also be caused when a
parent or carer feigns the symptoms of, or deliberately causes ill health to a child whom they are looking
after. This situation is commonly described using terms such as factitious illness by proxy or Uncaused
syndrome by proxy.
SIGNS:
 Marks and Bruises
 Suspicious stories about how marks made
 Frequent bumps etc
 Broken Bones
 Frightened / nervous at simple movements / jumpy
 Jumping when adult raises voice
 Introverted, shy or withdrawn
 Tearful
 Poor behaviour / Bullying others
 Repeating inappropriate behaviour/ bullying
 Violent outbursts
 Hair missing
 Scratches / burns
 Stories include violent descriptions / pictures depict regularly violent scenarios
 Hitting or aggressive to other children
 Sleeping in class
 Self conscious when changing for PE
 Restless and fidgety
 Wetting / soiling them self
 Mood swings
 Little contact with other children
 Poor attendance
 Use of bad language
 Physically threatening behaviour
 Shouting
18
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Additional signs: Tenderness/ pain, flinching, self-harm, not wanting to go home, poor attendance,
frightened of certain objects, burns, violent role play, cuts, afraid to make mistakes, scared of the dark,
change in eating habits, changes in behaviour, hiding if they think they are in trouble, clingy, cowering,
uncooperative, self-comfort, uncooperative, fear of adults or unable to form relationships with adults.

FEMALE GENITAL MUTILATION (FGM) IS PHYSICAL ABUSE
WHAT SIGNS MAY A CHILD EXHIBIT IF THEY ARE A VICTIM OF FGM?
DEFINITION:
“FGM comprises all procedures involving partial or total removal of the external female genitalia or other
injury to the female genital organs for non-medical reasons. It has no health benefits and harms girls and
women in many ways. It involves removing and damaging healthy and normal female genital tissue, and
hence interferes with the natural function of girls’ and women’s bodies. The practice causes severe pain
and has several immediate and long-term health consequences, including difficulties in childbirth also
causing dangers to the child.” Multi-Agency Practice Guidelines: FGM
FGM is against the law, it is also illegal for a child to be taken abroad in order that FGM can be carried out.
THE 4 MAIN TYPES OF FGM :
 TYPE 1 –clitoridectomy– removing part or all of the clitoris.
 TYPE 2 – excision – removing part or all of the clitoris and the inner labia (lips that surround the
vagina), with or without removal of the labia majora (larger outer lips).
 TYPE 3 – infibulation – narrowing of the vaginal opening by creating a seal, formed by cutting and
repositioning the labia.
TYPE 4 - other harmful procedures to the female genitals -which include pricking, piercing, cutting, scraping
and burning the area.
WHO IS MOST LIKELY TO BE AT RISK?
 Likely to come from a community that is known to practice FGM
 The position of the family and integration within UK society
 Any girl born to a woman who has been subjected to FGM
 Any girl who has a sister who has already undergone FGM
 Any girl withdrawn from PSHE.
 In the UK, the Home Office has identified girls from the Somali, Kenyan, Sudanese, Sierra Leonean,
Egyptian, Nigerian, Eritrean, Yemeni, Kurdish and Indonesian communities as most risk of FGM
(2014).
 Age bracket of between 5-8 years of age - BUT NOT ONLY
INDICATORS WHICH CAN SUGGEST THAT FGM IS ABOUT TO HAPPEN OR HAS BEEN CARRIED
OUT







Difficulty walking, sitting or standing
Spending longer than normal in the bathroom or toilet due to difficulties urinating.
Fracture or dislocation of legs/arms as a result of restraint
Spend long periods of time away from a classroom during the day with bladder or menstrual
problems
Severe pain in groin area / Haemorrhage
Being withdrawn - emotional and psychological shock (exacerbated by having to reconcile being
subjected to the trauma by loving parents, extended family and friends);
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Urinary infections
A girl having difficulty walking, sitting or standing and may even look uncomfortable.
Repetitive urine problems / menstrual problems
Spend longer than normal in the bathroom or toilet
Repeated absences
Noticeable changes in behaviour / withdrawn
A girl may talk about pain or discomfort
Reluctant to get changed for PE or undergo normal medical examinations
Change in physical appearance/dress & body language / Detached or isolated / Withdrawn or
aggressive / Extremes of emotion
Unable to form relationships with adults
Changes in attitude, personality or behaviour OR Changes in interaction with others
Feelings shown through writing or art work
Peer group problems
Suddenly underachieving / different approach attitude at school
Long absence from school / Holiday abroad during extended holidays / Being taken 'home' to visit
family
Visit to the UK of female family elder from country of origin
Over hearing a conversation / A girl may talk about a special procedure or occasion, talk about
becoming a woman
Discussing being given gifts / A special occasion to 'become a woman'
Has unusual behaviour after an absence from school or college
Be particularly reluctant to undergo normal medical examinations

Ask for help, but may not be explicit about the problem due to embarrassment or fear
Any suspicions of a child at risk of having or having had FGM must be reported immediately to the
Head teacher or Designated teacher for Safe guarding. Girls aged 5 to 8 years are most risk.

EMOTIONAL ABUSE
DEFINITION:
Emotional abuse is the persistent emotional ill-treatment of a child such as to cause severe and persistent
adverse effects on the child’s emotional development. It may involve conveying to children that they are
worthless or unloved, inadequate, or valued only insofar as they meet the needs of another person. It may
feature age or developmentally inappropriate expectations being imposed on children. It may involve
causing children frequently to feel frightened or in danger, or the exploitation or corruption of children.
Some level of emotional abuse is involved in all types of ill-treatment of a child, though it may occur alone.
Children witnessing domestic abuse also constitutes emotional abuse.
SIGNS:
 Low self esteem
 Withdrawn / frightened / shy
 Secretive
 Makes little eye contact
 Emotionally finds it difficult to maintain relationships with peers and adults
 Jumpy or stuttering during conversations with adults
 Cries a lot / very sensitive
 A Loner
 Pictures use mainly dark colours
 Stealing
 Mood swings
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Lack of concentration
Very quiet, speaks little
Poor social skills
Bullies others
Very unsettled
Anti-social behaviour
Lack of confidence
Parental Alienation

Additional signs:
Anxiety, Anger, wetting, lack of trust in others, tired, depressed, tantrums, negative language towards
others, hyper-sensitive, hypo sensitivity, eating disorders, lack of empathy, fear of going home, excessively
tactile/ clingy, not wanting to talk about home, few @special@ experiences eg birthdays etc., self-harm,
fear of making mistakes, lying, soiling, self-comfort

DOMESTIC ABUSE IS EMOTIONAL ABUSE
WHAT SIGNS MAY A CHILD EXHIBIT IF THEY ARE A VICTIM OF DOMESTIC ABUSE?
DEFINITION: Domestic abuse is any incident of threatening behaviour, violence or abuse (psychological,
physical, sexual, financial or emotional) between adults who are or have been intimate partners or family
members, regardless of gender or sexuality. A child who is subjected to domestic abuse either through
directly observing it or is exposed to its effects is affected emotionally and is under a lot of stress.
SIGNS
























Disproportionate reactions ( overly apprehensive, tearful, angry or fearful)
Withdrawn or quiet
Negative relationships with opposite sex (children and peers)
Aggression or bullying
Tantrums
Vandalism
Problems in school, truancy,
Difficulty with speech problems that were not there before
Difficulties with learning
Attention needing
Struggle to make or keep friendships
Reluctance to come to school
Reluctance to go home with parents
Aggressive comments or language (sometimes not expected for that age)
Self-harming
Nightmares or insomnia
Bed-wetting
Anxiety, depression, fear of abandonment
Feelings of inferiority
Constant colds, headaches, mouth ulcers, asthma, eczema
Seem afraid or anxious to please
Need for constant acceptance
Be possessive over friends or belongings

Additional signs:
Indifferent to authority, attitudes towards men/ women, low self-esteem, tiredness, neglect issues, listless,
under-nourished, shouting, repeating abusive phrases, role play with toys or peers, flinching, attendance,
scared of loud voices or no emotional response to shouting, constantly ill with no real symptoms, fear of
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adults.

SEXUAL ABUSE including Child Sexual Exploitation
DEFINITION:
Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, whether
or not the child is aware of what is happening. The activities may involve physical contact, including
penetrative or non-penetrative acts. They may include non-contact activities, such as involving children in
looking at, or in the production of, pornographic material or watching sexual activities, or encouraging
children to behave in sexually inappropriate ways. They may evolve from ‘grooming’ activities arising from
the intention of sexually exploiting young people and children.
SIGNS:
 Hides under clothes / baggy clothes
 Inappropriate physical contact with other children
 Withdrawn / shy
 Aggressive to chn of the opposite sex
 Scared of others
 Don’t like being touched
 Touch themselves or others
 Won’t change for PE
 Very quiet or loud
 Use of sexual language
 Stories or drawings include sexual connotations
 Exposing self
 Hesitate when wanting to talk to teacher
 Soiling/ wetting / stains on underwear
 Repeated Urine problems
 Re-enacting sexualised behaviour as part of play
 Bruising
 Sexually specific behaviour or / and language
 Abusive to other children
 Little physical contact, finds hugs touches difficult will move away.

Additional signs:
STDs, , flinching, fear of being closed into a room, clingy, sexualised behaviour beyond years, awareness
of sexual acts, bleeding, self-harm, fear of going home, itching, constant loose stools, masturbation, eating
disorders, bed wetting,
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NEGLECT
DEFINITION:
Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result
in the serious impairment of the child’s health or development. It may involve a parent or carer failing to
provide adequate food, shelter and clothing, failing to protect a child from physical harm or danger, or the
failure to ensure access to appropriate medical care or treatment. It may also include neglect of, or
unresponsiveness to, a child’s basic emotional needs.
SIGNS:
 Child smells, clothes are dirty, hair un brushed
 Appears unhealthy but is always in school when unwell
 Low attendance – EWO involvement
 No Breakfast
 Is unfamiliar with basic routines of feeding self and toileting etc
 Always hungry
 Late before and after school
 Attention seeking / needs praise to feel confident
 Poor hygiene, does not know how to use toilet properly
 Angry
 Parents have little contact with school. Do not attend parents evening
 Homework not completed / PE kit repeatedly forgotten
 Correct clothes not worn to school i.e. not warm enough in winter, not cool enough in summer
 Steal things
 Come to school on their own when they are too young
 Lying
 Older siblings care for younger chn and take on the parent role.
 Cries a lot
 Makes slow progress
 Packed lunch does not provide child with a balanced diet
 Over eats at lunchtime
 Untidy / unkempt
 Parents do not follow up medical requests form school i.e. need for eyes to be tested.
 Instability in family, different carers/ boyfriends
 Sleeps in class / Goes to sleep late little routine at home

Additional signs:
No underwear, poor attendance, socially withdrawn, injuries not taken care of adequately, seeking
approval, responsibility for looking after others, enjoys school “too much”, lack of ‘special experiences’ eg
birthdays, outings etc, ongoing illness, weight issues, ongoing nits, self-care skills not in line with stage of
development, ringworm not dealt with adequately, disorganised, under achieving.
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Appendix 2
Safer Recruitment and DBS checks – Policy and Procedures
We will record all information on the checks carried out in the school’s single central record (SCR). Copies
of these checks, where appropriate, will be held in individuals’ personnel files. We follow requirements and
best practice in retaining copies of these checks, as set out below.
Appointing new staff
When appointing new staff, we will:













Verify their identity
Obtain (via the applicant) an enhanced Disclosure and Barring Service (DBS) certificate, including
barred list information for those who will be engaging in regulated activity (see definition below). We
will not keep a copy of this for longer than 6 months
Obtain a separate barred list check if they will start work in regulated activity before the DBS
certificate is available
Verify their mental and physical fitness to carry out their work responsibilities
Verify their right to work in the UK. We will keep a copy of this verification for the duration of the
member of staff’s employment and for 2 years afterwards
Verify their professional qualifications, as appropriate
Ensure they are not subject to a prohibition order if they are employed to be a teacher
Carry out further additional checks, as appropriate, on candidates who have lived or worked outside
of the UK, including (where relevant) any teacher sanctions or restrictions imposed by a European
Economic Area professional regulating authority, and criminal records checks or their equivalent
Check that candidates taking up a management position are not subject to a prohibition from
management (section 128) direction made by the secretary of state
Ask for written information about previous employment history and check that information is not
contradictory or incomplete

We will seek references on all short-listed candidates, including internal candidates, before interview. We
will scrutinise these and resolve any concerns before confirming appointments.
We will ensure that appropriate checks are carried out to ensure that individuals are not disqualified under
the Childcare Disqualification (Regulations) 2009 and Childcare Act 2006. Where we take a decision that
an individual falls outside of the scope of these regulations and we do not carry out such checks, we will
retain a record of our assessment on the individual’s personnel file. This will include our evaluation of any
risks and control measures put in place, and any advice sought.
Regulated activity means a person who will be:




Responsible, on a regular basis in a school or college, for teaching, training, instructing, caring for or
supervising children
Carrying out paid, or unsupervised unpaid, work regularly in a school or college where that work
provides an opportunity for contact with children
Engaging in intimate or personal care or overnight activity, even if this happens only once and
regardless of whether they are supervised or not
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Existing staff
If we have concerns about an existing member of staff’s suitability to work with children, we will carry out all
the relevant checks as if the individual was a new member of staff. We will also do this if an individual
moves from a post that is not regulated activity to one that is.








We will refer to the DBS anyone who has harmed, or poses a risk of harm, to a child or vulnerable
adult, in the case of teachers we will refer to the Secretary of State via the Teaching Regulation
Agency:
Where the ‘harm test’ is satisfied in respect of the individual (i.e. that no action or inaction occurred
but the present risk that it could was significant)
Where the individual has received a caution or conviction for a relevant offence
If there is reason to believe that the individual has committed a listed relevant offence, under the
Safeguarding Vulnerable Groups Act 2006 (Prescribed Criteria and Miscellaneous Provisions)
Regulations 2009
If the individual has been removed from working in regulated activity (paid or unpaid) or would have
been removed if they had not left

Agency and third-party staff
We will obtain written notification from any agency or third-party organisation that it has carried out the
necessary safer recruitment checks that we would otherwise perform. We will also check that the person
presenting themselves for work is the same person on whom the checks have been made.
Contractors
We will ensure that any contractor, or any employee of the contractor, who is to work at the school has had
the appropriate level of DBS check. This will be:



An enhanced DBS check with barred list information for contractors engaging in regulated activity
An enhanced DBS check, not including barred list information, for all other contractors who are not in
regulated activity but whose work provides them with an opportunity for regular contact with children

We will obtain the DBS check for self-employed contractors.
We will not keep copies of such checks for longer than 6 months.
Contractors who have not had any checks will not be allowed to work unsupervised or engage in regulated
activity under any circumstances.
We will check the identity of all contractors and their staff on arrival at the school.
Trainee/student teachers
Where applicants for initial teacher training are salaried by us, we will ensure that all necessary checks are
carried out.
Where trainee teachers are fee-funded, we will obtain written confirmation from the training provider that
necessary checks have been carried out and that the trainee has been judged by the provider to be
suitable to work with children.
In both cases, this includes checks to ensure that individuals are not disqualified under the Childcare
Disqualification (Regulations) 2009 and Childcare Act 2006.
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Volunteers
We will:







Never leave an unchecked volunteer unsupervised or allow them to work in regulated activity
Obtain an enhanced DBS check with barred list information for all volunteers who are new to working
in regulated activity
Obtain an enhanced DBS check without barred list information for all volunteers who are not in
regulated activity, but who have an opportunity to come into contact with children on a regular basis,
for example, supervised volunteers
Carry out a risk assessment when deciding whether to seek an enhanced DBS check for any
volunteers not engaging in regulated activity
Ensure that appropriate checks are carried out to ensure that individuals are not disqualified under
the Childcare Disqualification (Regulations) 2009 and Childcare Act 2006. Where we decide that an
individual falls outside of the scope of these regulations and we do not carry out such checks, we will
retain a record of our assessment. This will include our evaluation of any risks and control measures
put in place, and any advice sought

Trustees


All trustees will have an enhanced DBS check without barred list information and section 128 check.

They will have an enhanced DBS check with barred list information if working in regulated activity.
The chair of the board of trustees will have their DBS check countersigned by the secretary of state.
All trustees, proprietors and local governors will also have the following checks:



Right to work in the UK
Other checks deemed necessary if they have lived or worked outside the UK

Adults who supervise pupils on work experience
When organising work experience, we will ensure that policies and procedures are in place to protect
children from harm.
We will also consider whether it is necessary for barred list checks to be carried out on the individuals who
supervise a pupil under 16 on work experience. This will depend on the specific circumstances of the work
experience, including the nature of the supervision, the frequency of the activity being supervised, and
whether the work is regulated activity.
Appendix 3
Allegations and safeguarding concerns regarding members of staff (INCLUDING SUPPLY
TEACHERS)
This section of this policy applies to all cases in which a member of staff raises a safeguarding concern
regarding a colleague who is perceived to have:




Behaved in a way that has harmed a child, or may have harmed a child, or
Possibly committed a criminal offence against or related to a child, or
Behaved towards a child or children in a way that indicates he or she would pose a risk of harm to
children
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It applies regardless of whether the safeguarding concern or allegation of abuse took place in the school.
Safeguarding concerns against a teacher who is no longer teaching and historical allegations of abuse will
be referred to the police.
We will deal with any safeguarding concern quickly, in a fair and consistent way that provides effective child
protection while also supporting the individual who is the subject of the concern/ allegation.
Our procedures for dealing with safeguarding concerns will be applied with common sense and judgement.
Suspension
Suspension will not be the default position, and will only be considered in cases where there is reason to
suspect that a child or other children is/are at risk of harm, or the case is so serious that it might be grounds
for dismissal. In such cases, we will only suspend an individual if we have considered all other options
available and there is no reasonable alternative.
Based on an assessment of risk, we will consider alternatives such as:






Redeployment within the school so that the individual does not have direct contact with the child or
children concerned
Providing an assistant to be present when the individual has contact with children
Redeploying the individual to alternative work in the school so that they do not have unsupervised
access to children
Moving the child or children to classes where they will not come into contact with the individual,
making it clear that this is not a punishment and parents have been consulted
Temporarily redeploying the individual to another role in a different location, for example to an
alternative school or other work for the academy trust.

Definitions for outcomes of all investigations





Substantiated: there is sufficient evidence to prove the allegation
Malicious: there is sufficient evidence to disprove the allegation and there has been a deliberate act
to deceive
False: there is sufficient evidence to disprove the allegation
Unsubstantiated: there is insufficient evidence to either prove or disprove the allegation (this does
not imply guilt or innocence)

Procedure for dealing with safeguarding concerns regarding members of staff AND SUPPLY
TEACHERS
In the event of a safeguarding concern that meets the criteria above, the DSL (or chair of trustees where
the CEO is the subject of the allegation) – the ‘case manager’ – will take the following steps:


Immediately discuss the allegation with the designated officer (LADO) at the local authority. This is to
consider the nature, content and context of the concern and agree a course of action, including
whether further enquiries are necessary to enable a decision on how to proceed, and whether it is
necessary to involve the police and/or children’s social care services. (The case manager may, on
occasion, consider it necessary to involve the police before consulting the designated officer – for
example, if the individual is deemed to be an immediate risk to children or there is evidence of a
possible criminal offence. In such cases, the case manager will notify the designated officer as soon
as practicably possible after contacting the police)
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Inform the individual of the concerns or allegations and likely course of action as soon as possible
after speaking to the designated officer (and the police or children’s social care services, where
necessary). Where the police and/or children’s social care services are involved, the case manager
will only share such information with the individual as has been agreed with those agencies
Where appropriate (in the circumstances described above), carefully consider whether suspension of
the individual from contact with children at the school is justified or whether alternative arrangements
such as those outlined above can be put in place. Advice will be sought from the designated officer,
police and/or children’s social care services, as appropriate
If immediate suspension is considered necessary, agree and record the rationale for this with the
designated officer. The record will include information about the alternatives to suspension that have
been considered, and why they were rejected. Written confirmation of the suspension will be
provided to the individual facing the allegation or concern within 1 working day, and the individual will
be given a named contact at the school and their contact details
If it is decided that no further action is to be taken in regard to the subject of the allegation or
concern, record this decision and the justification for it and agree with the designated officer what
information should be put in writing to the individual and by whom, as well as what action should
follow both in respect of the individual and those who made the initial allegation
If it is decided that further action is needed, take steps as agreed with the designated officer to
initiate the appropriate action in school and/or liaise with the police and/or children’s social care
services as appropriate
Provide effective support for the individual facing the allegation or concern, including appointing a
named representative to keep them informed of the progress of the case and consider what other
support is appropriate. It is possible for members of staff to also consult their trade union or the
School’s Advisory Service where they may require further support.
Inform the parents or carers of the child/children involved about the safeguarding concern as soon as
possible if they do not already know (following agreement with children’s social care services and/or
the police, if applicable). The case manager will also inform the parents or carers of the requirement
to maintain confidentiality about any allegations made against teachers (where this applies) while
investigations are on-going. Any parent or carer who wishes to have the confidentiality restrictions
removed in respect of a teacher will be advised to seek legal advice
Keep the parents or carers of the child/children involved informed of the progress of the case and the
outcome, where there is not a criminal prosecution, including the outcome of any disciplinary
process (in confidence)
Make a referral to the DBS where it is thought that the individual facing the allegation or concern has
engaged in conduct that harmed or is likely to harm a child, or if the individual otherwise poses a risk
of harm to a child

In relation to EYFS staff: We will inform Ofsted of any allegations of serious harm or abuse by any person
living, working, or looking after children at the premises (whether the allegations relate to harm or abuse
committed on the premises or elsewhere), and any action taken in respect of the allegations. This
notification will be made as soon as reasonably possible and always within 14 days of the allegations being
made.
If the school is made aware that the secretary of state has made an interim prohibition order in respect of
an individual, we will immediately suspend that individual from teaching, pending the findings of the
investigation by the National College for Teaching and Leadership.
Where the police are involved, wherever possible RPT will ask the police at the start of the investigation to
obtain consent from the individuals involved to share their statements and evidence for use in the school’s
disciplinary process, should this be required at a later point.
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Timescales




Any cases where it is clear immediately that the allegation/ concern is unsubstantiated or malicious
will be resolved within 1 week
If the nature of an allegation/ concern does not require formal disciplinary action, we will institute
appropriate action within 3 working days
If a disciplinary hearing is required and can be held without further investigation, we will hold this
within 15 working days

Specific actions
Action following a criminal investigation or prosecution
The case manager will discuss with the local authority’s designated officer whether any further action,
including disciplinary action, is appropriate and, if so, how to proceed, taking into account information
provided by the police and/or children’s social care services.
Conclusion of a case where the safeguarding concern/ allegation is substantiated
If the concern/allegation is substantiated and the individual is dismissed or the school ceases to use their
services, or the individual resigns or otherwise ceases to provide their services, the case manager and the
school’s personnel adviser will discuss with the designated officer whether to make a referral to the DBS for
consideration of whether inclusion on the barred lists is required.
If the individual concerned is a member of teaching staff, the case manager and personnel adviser will
discuss with the designated officer whether to refer the matter to the NCTL to consider prohibiting the
individual from teaching.
Individuals returning to work after suspension
If it is decided on the conclusion of a case that an individual who has been suspended can return to work,
the case manager will consider how best to facilitate this.
The case manager will also consider how best to manage the individual’s contact with the child or children
who made the allegation, if they are still attending the school.
Unsubstantiated or malicious allegations
If an allegation is shown to be deliberately invented, or malicious, the headteacher, or other appropriate
person in the case of an allegation against the headteacher, will consider whether any disciplinary action is
appropriate against the pupil(s) who made it, or whether the police should be asked to consider whether
action against those who made the allegation might be appropriate, even if they are not a pupil.
Confidentiality
The school will make every effort to maintain confidentiality and guard against unwanted publicity while a
safeguarding concern is being investigated or considered.
The case manager will take advice from the local authority’s designated officer, police and children’s social
care services, as appropriate, to agree:



Who needs to know about the safeguarding concern and what information can be shared
How to manage speculation, leaks and gossip, including how to make parents or carers of a
child/children involved aware of their obligations with respect to confidentiality
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What, if any, information can be reasonably given to the wider community to reduce speculation
How to manage press interest if, and when, it arises

Record-keeping
The case manager will maintain clear records about any case where the allegation or concern meets the
criteria above and store them on the individual’s confidential personnel file for the duration of the case.
Such records will include:




A clear and comprehensive summary of the allegation/ concern
Details of how the allegation/ concern was followed up and resolved
Notes of any action taken and decisions reached (and justification for these, as stated above)

If an allegation or concern is not found to have been malicious, the school will retain the records of the case
on the individual’s confidential personnel file, and provide a copy to the individual. We will retain these
records at least until the individual has reached normal pension age, or for 10 years from the date of the
allegation if that is longer.
The records of any allegation/ concern that is found to be malicious will be deleted from the individual’s
personnel file.
References
Cases in which an allegation was proven to be false, unsubstantiated or malicious will not be included in
employer references. A history of repeated concerns or allegations which have all been found to be false,
unsubstantiated or malicious will also not be included in any reference.
Learning lessons
After any cases where the concerns/ allegations are substantiated, we will review the circumstances of the
case with the local authority’s designated officer to determine whether there are any improvements that we
can make to the school’s procedures or practice to help prevent similar events in the future.
This will include consideration of (as applicable):





Issues arising from the decision to suspend the member of staff
The duration of the suspension
Whether or not the suspension was justified
The use of suspension when the individual is subsequently reinstated. We will consider how future
investigations of a similar nature could be carried out without suspending the individual

Appendix 4
Specific Safeguarding Issues
Bullying
Our policy on anti-bullying is set out in a separate document and acknowledges that to allow or condone
bullying may lead to consideration under child protection procedures. This includes all forms e.g. cyber
bullying and prejudice based/discriminatory bullying. We keep a record of known bullying incidents. All staff
are aware that children with SEND are more susceptible to being bullied / victims of child abuse. We keep a
record of bullying incidents.
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Child criminal exploitation
Child criminal exploitation (CCE) can include children being forced or manipulated into transporting drugs
or money, working in cannabis factories, shop lifting or pick pocketing. They can also be forced or
manipulated into vehicle crime or threatening/ committing serious violence to others. Children can be
trapped by this type of exploitation as perpetrators can threaten victims and their families. They may be
coerced into carrying weapons or carry knives for a sense of protection. The vulnerabilities of these
children are not always recognised by adults and professionals. It is important that professionals are aware
that girls are at risk of criminal exploitation too.
Child sexual exploitation
Child sexual exploitation (CSE) is a form of sexual abuse where children are sexually exploited for money,
power or status by an individual or a group.
This can involve violent, humiliating and degrading sexual assaults, but does not always involve physical
contact and can happen online. For example, young people may be persuaded or forced to share sexually
explicit images of themselves, have sexual conversations by text, or take part in sexual activities using a
webcam.
Children or young people who are being sexually exploited may not understand that they are being abused.
They often trust their abuser and may be tricked into believing they are in a loving, consensual relationship.
If a member of staff suspects CSE, they will discuss this with the DSL. The DSL will trigger the local
safeguarding procedures, including a referral to the local authority’s children’s social care team and the
police, if appropriate.
Indicators of sexual exploitation can include a child:











Appearing with unexplained gifts or new possessions
Associating with other young people involved in exploitation
Having older boyfriends or girlfriends
Suffering from sexually transmitted infections or becoming pregnant
Displaying inappropriate sexualised behaviour
Suffering from changes in emotional wellbeing or school performance
Signs of assault or unexplained injuries
Misusing drugs and/or alcohol
Going missing for periods of time, or regularly coming home late
Regularly missing school or education, or not taking part in education

Children Looked After - (CLA)
We have a Designated Lead who is responsible for Looked After pupils. We keep a list of pupils who are
looked after by the local authority. In the light of the research that shows that these pupils fare less well at
schools than their peers and to narrow this gap, we monitor their progress and wellbeing carefully by:
Being involved in and following the guidance set out in the pupil’s personal education plan (PEP) •
Designated Safeguarding Lead – oversees the general well-being and progress of all CLA children. •
Offering in school support such as Thrive
Targeting pupil premium specifically to support children in care.
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Attending any liaison or review meetings held on their behalf, including speaking for them or acting as their
advocate at such meetings should they request it, and keeping in touch with social workers and/or carers
Monitoring their attendance carefully and reporting any unexplained absence to social care and the
Educational Welfare service
Monitoring their academic progress carefully to try to ensure they are making good progress in school
making full use of “ tracker” systems •
Informing their teacher that they are on the looked after register without breaching confidentiality so he/she
knows to register any concerns speedily to the safeguarding team
Being careful not to accept any under achievement just because the child is ‘looked after’ •
Looking out for difficulties with home learning or resources that may be a result of their being in care and
liaising with carers to organise and manage their work and by providing the resources needed
Enlisting the support of and liaising with other agencies as appropriate
Checking that they have access to all elements of school life, including visits and other activities, and by
giving these pupils the opportunities to take part in those self-esteem projects/residential organised by the
school as and when appropriate.
https://www.gov.uk/government/publications/promoting-the-education-of-looked-after-children
https://www.gov.uk/government/publications/designated-teacher-for-looked-after-children
Children missing in Education (CME)
Children missing education are children of compulsory school age who are not registered pupils at a school
and are not receiving suitable education otherwise than at a school. Children missing education are at
significant risk of underachieving, being victims of harm, exploitation or radicalisation, and becoming NEET
(not in education, employment or training) later in life. School responsibilities are to enter pupils on
admission registers on the first day that pupils should attend school, monitor attendance closely through the
daily register referring poor attendance where necessary to the local authority and making reasonable
enquiries to establish the whereabouts of pupils who do not attend school. School must arrange fulltime
education for any excluded pupils from the sixth day of a fixed period exclusion.
Children with a parent in prison
It is the responsibility of families to speak to the Designated Safeguarding Leads to inform where there
may be a parent or significant relative in prison. However, families often do not want to publicise this and
must be assured that information will be treated confidentially. We offer a Thrive support package to pupils
affected to provide emotional support.
Children with Sexually Harmful Behaviours including sexual violence and/ or sexual harassment
Children may be harmed by other children or young people. Staff will be aware of the harm caused by
bullying and will use the school’s anti-bullying policy where necessary. However, there will be occasions
when a pupil’s behaviour warrants a response under child protection rather than anti-bullying procedures.
In particular, research suggests that up to 30 per cent of child sexual abuse is committed by someone
under the age of 18. The management of children and young people with sexually harmful behaviour is
complex and the school will work with other relevant agencies to maintain the safety of individuals and the
whole school community. Young people who display such behaviour may be victims of abuse themselves
and the child protection procedures will be followed for both victim and perpetrator. Staff who become
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concerned about a pupil’s sexual behaviour, including any known online sexual behaviour, should speak to
the DSL as soon as possible. The starting point regarding any report should always be that sexual violence
and sexual harassment is not acceptable and will not be tolerated. Whilst schools are establishing the facts
of the case and starting the process of liaising with children’s social care and the police, schools should
consider the proximity of the victim and alleged perpetrator regarding shared classes, transport and
playground.
County Lines
County lines is a major, cross-cutting issue involving drugs, violence, gangs, safeguarding, criminal and
sexual exploitation, modern slavery, and missing persons; and the response to tackle it involves the police,
the National Crime Agency, a wide range of Government departments, local government agencies and
VCS (voluntary and community sector) organisations. The UK Government defines county lines as: County
lines is a term used to describe gangs and organised criminal networks involved in exporting illegal drugs
into one or more importing areas within the UK, using dedicated mobile phone lines or other form of “deal
line”. They are likely to exploit children and vulnerable adults to move and store the drugs and money and
they will often use coercion, intimidation, violence (including sexual violence) and weapons. County lines
activity and the associated violence, drug dealing and exploitation has a devastating impact on young
people, vulnerable adults and local communities. All concerns must be reported to the DSL.
Fabricated or Induced Illness
Fabricated or Induced Illness is a rare form of child abuse. It occurs when a parent or carer, exaggerates
or deliberately causes symptoms of illness in the child. FII covers a wide range of symptoms and
behaviours involving parents seeking healthcare for a child. This ranges from extreme neglect (failing to
seek medical care) to induced illness. Behaviours in FII include a carer who:


Persuades healthcare professionals that their child is ill when they’re perfectly healthy



Exaggerates or lies about their child’s symptoms



Manipulates test results to suggest the presence of illness



Deliberately induces symptoms of illness by providing their child with unnecessary medication or
other dangerous substances

Reasons why FII occurs are not fully understood. Most common explanations are that the carer enjoys the
attention of playing the role of a “caring mother”. A large number of carers involved have mental health
disorders characterised by emotional instability, impulsiveness and disturbed thinking. There have been
cases where illness was fabricated for financial reasons – for example, to claim disability benefits. FII is a
safeguarding issue and concerns must be reported to the DSL. Families should not be confronted directly.
FGM
The DSL will make sure that staff have access to appropriate training to equip them to be alert to children
affected by FGM or at risk of FGM.
Section 7.3 of this policy sets out the procedures to be followed if a staff member discovers that an act of
FGM appears to have been carried out or suspects that a pupil is at risk of FGM.
Indicators that FGM has already occurred include:



A pupil confiding in a professional that FGM has taken place
A mother/family member disclosing that FGM has been carried out
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A family/pupil already being known to social services in relation to other safeguarding issues
A girl:
o Having difficulty walking, sitting or standing, or looking uncomfortable
o Finding it hard to sit still for long periods of time (where this was not a problem previously)
o Spending longer than normal in the bathroom or toilet due to difficulties urinating
o Having frequent urinary, menstrual or stomach problems
o Avoiding physical exercise or missing PE
o Being repeatedly absent from school, or absent for a prolonged period
o Demonstrating increased emotional and psychological needs – for example, withdrawal or
depression, or significant change in behaviour
o Being reluctant to undergo any medical examinations
o Asking for help, but not being explicit about the problem
o Talking about pain or discomfort between her legs

Potential signs that a pupil may be at risk of FGM include:






The girl’s family having a history of practising FGM (this is the biggest risk factor to consider)
FGM being known to be practised in the girl’s community or country of origin
A parent or family member expressing concern that FGM may be carried out
A family not engaging with professionals (health, education or other) or already being known to
social care in relation to other safeguarding issues
A girl:
o Having a mother, older sibling or cousin who has undergone FGM
o Having limited level of integration within UK society
o Confiding to a professional that she is to have a “special procedure” or to attend a special
occasion to “become a woman”
o Talking about a long holiday to her country of origin or another country where the practice is
prevalent, or parents stating that they or a relative will take the girl out of the country for a
prolonged period
o Requesting help from a teacher or another adult because she is aware or suspects that she
is at immediate risk of FGM
o Talking about FGM in conversation – for example, a girl may tell other children about it
(although it is important to take into account the context of the discussion)
o Being unexpectedly absent from school
o Having sections missing from her ‘red book’ (child health record) and/or attending a travel
clinic or equivalent for vaccinations/anti-malarial medication

The above indicators and risk factors are not intended to be exhaustive.
MANDATORY REPORTING DUTY OF FEMALE GENITAL MUTILATION–
31 OCTOBER 2015
Section 5B of the 2003 FGM Act (as inserted by section 74 of the Serious Crime Act 2015) introduces a
mandatory reporting duty which requires teachers (and regulated health and social care professionals) to
report “KNOWN” cases of FGM in under 18s which they identify in the course of their professional work to
the police. The duty applies from 31 October 2015 onwards.
KNOWN cases are defined as:
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where a girl informs the person that an act of FGM has been carried out
where the professional observes physical signs that appear to show that an act of FGM has been
carried out.

DUTY APPLIES TO: qualified teachers or those carrying out teaching work
DUTY APPLIES IN RELATION TO:



girls under the age of 18 at the time of the disclosure or identification
cases directly disclosed by the victim

DUTY DOES NOT APPLY:



in relation to at risk or suspected cases or where the woman is over 18 (in these cases local
safeguarding procedures should be followed)
where the disclosure is not by the victim (though such disclosures should be handled in line with
local safeguarding procedures)

REPORTS UNDER THE DUTY:







TIMESCALE – should be made as soon as possible but definitely within 48 hours ie. close of the
next working day.
Should be made to the local police service by ringing 101 (unless you feel the girl is at risk of
immediate harm and therefore 999 should be called)
State you are making a report under the
FGM mandatory reporting duty
Have relevant details of yourself and the child/others involved to hand
Keep comprehensive records
Inform the girl and inform the child’s parents that a report has been made under the mandatory duty
(unless this could put the girl at risk)

STEPS TAKEN FOLLOWING A REPORT UNDER THE DUTY – A multi-agency response will be initiated
by the police which could lead to:





Measures necessary to protect the girl/others (social care led)
Possible criminal investigation
The health and wellbeing requirements of the girl/ others (health led)
Application by the police for a FGM Protection Orders (FGMPO)

(Additional information can be found in - “Mandatory Reporting of FGM – procedural information” published
by the Home Office and available on our school website)
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Forced marriage
Forcing a person into marriage is a crime. A forced marriage is one entered into without the full and free
consent of one or both parties and where violence, threats, or any other form of coercion is used to cause a
person to enter into a marriage. Threats can be physical or emotional and psychological.
Staff will receive training around forced marriage and the presenting symptoms. We are aware of the ‘one
chance’ rule, i.e. we may only have one chance to speak to the potential victim and only one chance to
save them.
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If a member of staff suspects that a pupil is being forced into marriage, they will speak to the pupil about
their concerns in a secure and private place. They will then report this to the DSL.
The DSL will:





Speak to the pupil about the concerns in a secure and private place
Activate the local safeguarding procedures and refer the case to the local authority’s designated
officer
Seek advice from the Forced Marriage Unit on 020 7008 0151 or fmu@fco.gov.uk
Refer the pupil to an education welfare officer, pastoral tutor, learning mentor, or school counsellor,
as appropriate

Gang related Activity
It is part of the work of The Rise Partnership Trust to support the community in reducing violence, including
knife and gun crime, and protecting vulnerable individuals from violence and exploitation by gangs. Any
member of staff, parent or community member can pass information to the DSL that can be used to work in
partnership with the police to reduce gang related activity.
Honour Based Abuse (HBA)
Honour based abuse (HBA) can be described as a collection of practices, which are used to control
behaviour within families or other social groups to protect perceived cultural and religious beliefs and/or
honour. Such abuse can occur when perpetrators perceive that a relative has shamed the family and/or
community by breaking their honour code. It is a violation of human rights and may be a form of domestic
and/or sexual violence. There is no, and cannot be, honour or justification for abusing the human rights of
others.
Mental Health
RPT schools have an important role to play in supporting the mental health and well-being of pupils. A
recovery curriculum is offered to enable pupils to return to school following Covid related school closures.
RPT schools are Thrive Schools and trained staff identify and plan for the mental health needs of children
in their class groups. Where these needs may become a safaeguarding concern they are report to the
DSL.
Missing pupils
Our procedures are designed to ensure that a missing child is found and returned to effective supervision
as soon as possible. If a child goes missing, we will:





Telephone the police explaining that the child has special educational needs and is vulnerable.
Inform staff at the setting to trigger their own procedures for locating childrenwho may get separated
from their group.
Inform school.
School/ police will inform the parents as soon as possible.

Non-collection of children
If a child is not collected at the end of the session/day, we will contact social care before 5pm. It is
essential that if for any reason you will be late to collect your child, that you let the school know as soon as
possible.
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Preventing radicalisation
Radicalisation refers to the process by which a person comes to support terrorism and forms of extremism.
Extremism is vocal or active opposition to fundamental British values, such as democracy, the rule of law,
individual liberty, and mutual respect and tolerance of different faiths and beliefs.
Schools have a duty to prevent children from being drawn into terrorism. The DSL will undertake Prevent
awareness training and make sure that staff have access to appropriate training to equip them to identify
children at risk.
We will assess the risk of children in our school being drawn into terrorism. This assessment will be based
on an understanding of the potential risk in our local area, in collaboration with our local safeguarding
children board and local police force.
We will ensure that suitable internet filtering is in place, and equip our pupils to stay safe online at school
and at home.
There is no single way of identifying an individual who is likely to be susceptible to an extremist ideology.
Radicalisation can occur quickly or over a long period.
Staff will be alert to changes in pupils’ behaviour.
The government website Educate Against Hate and charity NSPCC say that signs that a pupil is being
radicalised can include:
















Refusal to engage with, or becoming abusive to, peers who are different from themselves
Becoming susceptible to conspiracy theories and feelings of persecution
Changes in friendship groups and appearance
Rejecting activities they used to enjoy
Converting to a new religion
Isolating themselves from family and friends
Talking as if from a scripted speech
An unwillingness or inability to discuss their views
A sudden disrespectful attitude towards others
Increased levels of anger
Increased secretiveness, especially around internet use
Expressions of sympathy for extremist ideologies and groups, or justification of their actions
Accessing extremist material online, including on Facebook or Twitter
Possessing extremist literature
Being in contact with extremist recruiters and joining, or seeking to join, extremist organisations

Children who are at risk of radicalisation may have low self-esteem, or be victims of bullying or
discrimination. It is important to note that these signs can also be part of normal teenage behaviour – staff
should have confidence in their instincts and seek advice if something feels wrong.
If staff are concerned about a pupil, they will follow our procedures set out in section 7.5 of this policy,
including discussing their concerns with the DSL.
Staff should always take action if they are worried.
Racist/ Homophobic incidents
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We acknowledge that repeated racist/ homophobic incidents or a single serious incident may lead to
consideration under child protection procedures. We keep a record of racist/ homophobic incidents and
send an annual report to Brent Council.
Serious violence
Risk factors include increased absence from school, a change in friendships or relationships with older
individuals or groups, a decline in performance, signs of self-harm or a change in well-being, signs of
assault or unexplained injury. There are a range of risk factors that can increase the likelihood of
involvement in serious crime such as being male, having been frequently absent or excluded from school,
having experienced child maltreatment and having been involved in offending.
Sexting (sharing nude/ semi nude images/ video)
Sexting is when someone shares sexual, naked or semi-naked images or videos of themselves or others,
or sends sexually explicit messages. They can be sent using mobiles, tablets, smartphones, laptops - any
device that allows you to share media and messages. Sexting may also be called: trading nudes, dirties,
pic for pic. It is important to explain to children the risks of sexting, how to stay safe and remind them that
they can talk to you if something ever makes them feel scared or uncomfortable. It is important that they
know what we can do to protect them. Sexting can be seen as harmless, but creating or sharing explicit
images of a child is illegal, even if the person doing it is a child. A young person is breaking the law if they:
take an explicit photo or video of themselves or a friend; share an explicit image or video of a child, even if
it’s shared between children of the same age; possess, download or store an explicit image or video of a
child, even if the child gave their permission for it to be created. Staff are aware that all incidents of sexting
should be reported to the designated safeguarding lead (DSL) who will manage the situation in line with the
school's safeguarding policies and the full UKCCIS guidance. NSPCC guidance regarding sexting is as
follows and will be followed by the school: never view, download or share the imagery yourself, or ask a
child to share or download – this is illegal. If you have already viewed the imagery by accident (for example
if a young person has showed it to you before you could ask them not to) you must inform the DSL, do not
delete the imagery or ask the young person to delete it, do not ask the young person(s) who are involved in
the incident for information regarding the image. This is the responsibility of the DSL. Do not share
information about the incident to other members of staff, the young person(s) it involves or their, or other,
parents and/or carers. Do not say or do anything to blame or shame any young people involved. Do
explain to the young person that you need to report the incident and reassure them that they will receive
support and help from the DSL.
(https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/609874/6_2939_SP_NCA_
S exting_In_Schools_FINAL_Update_Jan17.pdf)
Trafficking
Child trafficking is a very serious issue which can have a devastating and lasting impact on its victims.
Children can be trafficked into, within and out of the UK. Children may be trafficked for a variety of reasons
including poverty, lack of education, discrimination, cultural attitudes, grooming, dysfunctional families,
political conflict and economic transition and inadequate local laws and regulations. Some children are
coerced, but most are trapped in subversive ways. For example some children may be promised
education, respectable work in restaurants or as domestic help, or parents may believe their children would
have a better life elsewhere. Children may be subjected to various forms of abuse and exploitation such as
physical abuse, sexual abuse, emotional abuse and neglect. Children who have been trafficked may be
registered at a school for a term or longer before being moved to another part of the UK or abroad. All
practitioners need to be aware of recognising signs and knowing how to respond if they suspect a child
may have been trafficked.
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Signs of trafficking may include:
Entering the country illegally, having no passport or other means of identification, false documentation,
possessing money or goods not accounted for, being malnourished, unable to confirm names or addresses
of carers, being withdrawn, not appearing to have money but have a mobile phone having a history of
unexplained moves, appear to be missing for periods of time, being cared for by adults who are not their
parents. All concerns should be reported to the DSL (Steve – Manor School, Kate – The Avenue School).
Violence against Women and Girls (VAWG)
Violence Against Women and Girls comprises of Female Genital Mutilation (FGM), Honour Based Violence
(HBV) and Forced Marriage (FM). It is imperative that staff are aware of such issues that may affect
families or involve families in our schools.
Young Carers
It is the responsibility of the Designated Safeguarding Leads to keep a record of those pupils who play the
part of a major carer for a family member. However, such families do not often publicise their situation for
fear of social care involvement. We offer a support package to these pupils appropriate to their individual
situation. This package would contain elements of the support offered to pupils looked after by the local
authority.

Appendix 5
BODY MAP – Body map also available on School Pod
Name of child:

Date:

Observed by:

Notes:
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Appendix 6
CHILD PROTECTION RECORD – CLASS TEACHER
NAME OF CHILD :
START DATE :

DATE:

COMMENT / OBSERVATION:
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Appendix 7
Manor School
Chamberlayne Road
London NW10 3NT
Tel: 020 8968 3160
Fax: 020 8968 3075

The Avenue School
Aylestone Road
London NW
Tel:

MANOR SCHOOL WELFARE CHECK / CORE GROUP
THE AVENUE SCHOOL WELFARE CHECK / CORE GROUP
NAME OF CHILD:
DATE OF BIRTH:

YEAR GROUP:

ADDRESS:

INFORMATION REQUESTED BY:
DATE:
ACADEMIC PROGRESS AND ACHIEVEMENT:

BEHAVIOUR AND SOCIAL RELATIONSHIPS:

ATTENDANCE & PUNCTUALITY:

CONTACT WITH PARENTS / CARERS:
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ANY SPECIFIC INCIDENTS OR MATTERS OF CONCERN:

ADDITIONAL INFORMATION REQUIRED:

CLASS TEACHER
SIGNATURE:
DSL SIGNATURE:

DATE:
DATE:
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Appendix 8

CONFIDENTIAL
Incident Record
Name of Child: _________________________

Date of Birth: ___________

Chronology of incidents and concerns
Date

Time

Location

Those Present

Notes of incidents / allegations or observation giving rise to concern.

Name: _______________________________________
Designation: __________________________________
Signature: ____________________________________
Date: _______________________________________
Date received by designated teacher for inclusion in the Child Protection File: _________
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APPENDIX 9

CONFIDENTIAL
Meeting Record Sheet
Present: ____________________________

Date: ___________________

Name of Child: _________________________

Date of Birth: ___________

Issues discussed and action agreed:

Name: _______________________________________
Designation: __________________________________
Signature: ____________________________________
Date: _______________________________________
Date received by designated teacher for inclusion in the Child Protection File: _________
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APPENDIX 10

RECORD OF CHILD PROTECTION MEETING & ACTION

Name of Child:
Year Group:
Purpose of Meeting:

Date:

Those present:
NOTES

ACTION & BY WHOM

WHEN COMPLETED

Signature and Role of Person filling in form:

46

The Rise Partnership Trust – Safeguarding and Child Protection Policy – September 2021

Appendix 11
Useful Contacts
Brent Children’s Social
Care/ Early Help
Assessment Referral

Brent Children with
Disabilities Team
Brent Civic Centre
Engineers Way
Wembley
HA9 0FJ
Met Police – Brent and
Harrow Child Abuse
Investigation Team
(CAIT)
Edgeware Police
Station
Whitchurch Lane,
Edgeware
The Child Exploitation
and Online Protection
Centre (CEOP)

Name
Duty Officer

Duty Officer

Telephone
Mon-Fri 9am-5pm
Brent Family Front Door
0208 937 4300
Emergency Out of Hours
Duty Team
0208 863 5250
Mon-Fri 9am-5pm
Brent Family Front Door
0208 937 4300

Email
family.frontdoor@brent,gov.uk

family.frontdoor@brent.gov.uk

Emergency Out of Hours
Duty Team
0208 863 5250
DCI John Foulkes Anytime
0208 733 3503

Duty Officer

33 Vauxhall Bridge
Road
London
SW1V 2WG
Local
Authority Duty Officer
Designated Offer for
staff allegations
Brent Civic Centre
Engineers Way
Wembley
HA9 0FJ
PREVENT
Strategy Kibibi Octave
Coordinator
NSPCC

Mon-Fri 9am-5pm
0870 0003344

Mon-Fri 9am-5pm
Brent Family Front Door
0208 937 4300
Emergency Out of Hours
Duty Team
0208 863 5250
0208 937 4225

Kibibi.octave@brent.gov.uk

0800 028 0285

help@nspcc.org.uk

47

The Rise Partnership Trust – Safeguarding and Child Protection Policy – September 2021

Appendix 12
Training programme
RPT is committed to:
 Protecting children from maltreatment
 Preventing impairment of children’s mental and physical health or development
 Ensuring that children grow up in circumstances consistent with the provision of safe and effective
care
 Taking action to enable all children to have the best outcomes

Induction
Annual Safeguarding
Training
CSE

Within the first year
Digital Safeguarding

Within 3 years
Managing Allegations

Specialising staff
Domestic Violence

Safeguarding children
with disabilities

Neglect

FGM
Key policies and
procedures
Understanding
challenging behaviour
and reporting
responsibilities
Preventing radicalisation
Therapy Induction
Session includes
Dysphasia training

Spotter Training
Team Teach

Writing Behaviour Plans

Designated
Safeguarding Lead Level
2/3
First Aid
Lifeguard Training

Thrive

Medical conditions

Mental Health Champion
Safer Recruitment

Specific Health and
Safety training
Suicide Training
Team Teach ‘Train the
Trainer’ Training
Training for non-specialising staff to be updated at least every 3 years.
Updated September 2021 – Covid-19
This information may change as advice to schools is updated and may include:








any updated advice received from the local 3 safeguarding partners
any updated advice received from local authorities regarding children with education, health and
care (EHC) plans, the local authority designated officer and children’s social care, reporting
mechanisms, referral thresholds and children in need
further information about what staff and volunteers should do if they have any concerns about a
child
amended DSL (and deputy) arrangements
further guidance regarding how staff work with children’s social workers and the local authority
virtual school head (VSH) for looked-after and previously looked-after children
revised processes for responding to issues of peer on peer abuse
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what staff and volunteers should do if they have concerns about a staff member or volunteer who
may pose a safeguarding risk to children (the principles in part 4 of KCSIE will continue to support
how a school or college responds to any such concerns)
any arrangements to support children the school are concerned about who do not meet the
‘vulnerable’ definition
what arrangements are in place to keep children not physically attending the school safe, especially
online and how concerns about these children should be progressed

It is important that all staff and volunteers are aware of the new policy and are kept up to date as it is
revised. The revised policy should continue to be made available publicly.

In the event of further school closures actions to be taken by RPT Schools will follow all guidance
issued by the Department for Education. This may include:
1. Reinstatement of the RPT care provision for
2. Home learning
3. Maintaining contact with all RPT families
4. Further training
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